QUICK START GUIDE:
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(Logging in, editing a page, previewing changes, publishing changes, and logging out)

Username or Email Address

I }

Password

I o]

Remember Me

Lost your password?

4 Back to Template Astra

LOG IN
Go to the login URL supplied in the handover email we
sent you, and enter your login details (also supplied in the
in the handover email).

# Template Astra 2] + New @ Forms
@ Dashboard Dashboard
Home
Welcome to your website! i

Updates @

Hello and welcome to your website dashboard. If you have a question or need help with your
website, please take a look at our useful support guides.

Support guides: click here ) )
paviiimrioie webdirections

® Forms

B Pages
¥ Comments
8 Elementor

& Templates

#¥ Appearance

B EDITING PAGE CONTENT

Go to ‘Pages’ on the left hand side of the Dashboard,
and select ‘All Pages'.

@ Dashboard Pages

# Posts All (8) | Published (8) | Trash (1) | Cornerstone content (0)

0 Media | Bulk Actions v | I All dates v ‘ ‘ All SEQ Scores v J I All Readability Score:
@ Forms Title

I Pages Blog — Posts Page

All Pages

Add New Contact — Elementor

Homepage — Front Page, Elementor
Edit Quick Edit ' Trash View Clone NewDraf

Page 1 — Elementor

¥ Comments

B Eelementor

% Templates

Your Website Introduction

m
=
=]

S

B Mouse over the page you want to edit and select ‘Edit with
Elementor’.

B From here you will see an editors view of the web page. The
page is broken up into ‘Sections’, ‘Columns’, and individual
elements, indicated with the below icons and outlines.

Vebsite Introduction

;ﬂm"“ Website Introduction

Edit Column

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit tellus, luctus nec ullamcorper

P FPE La ool )

dolor sit amet, consectetur adipiscing elit. Ut elit tellus, luctus nec ullamcorper mattis, pulvinar dag
t, sed do eiusmod tempor incididunt ut labore et dolore mag o
commodo consequat. Duis aute irure dolor in reprehenderit i

n proident, sunt in culpa qui officia deserunt mollit anim id e

tempor incididunt ut labore et dolore magna aliqua. Ut enim|
uat. Duis aute irure dolor in reprehenderit in voluptate velit e

culpa qui officia deserunt mollit anim id est laborum.

luctus nec ullamcorper mattis, pulvinar dapibus leo. Lorem ipsum dolor sit amet, ¢ sectexu ]

magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris\gisi ut

derit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaec

id est laborum.

Edit Text Editor
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Tel: 01256 863050
Email: info@webdirections.co.uk
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Edit Text Editor
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gour Website Introduction

Lorem ipsum dolor sit amet, Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit tellus, luctus nec ullomcorper mattis, pulvina

consectetur adipiscing elit, Ut ‘adipiscing ¢lit, sed do elusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veni

elit tellus, luctus nec aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolory

ullamcorper mattis, p“l\.‘m,/aoﬂmn proident, sunt in culpa qui officia deserunt mollit anim id est laborum,
dapibus leo. Lorem ipsum

dolor sit amet, consectetur
adipiscing elit, sed do eiusmod

tempor incididunt ut labore et

dolore magna aliqua. Ut enim

DropCap

Need Help

E Mouseover the individual element you wish to edit, in this
case the ‘Text editor’, and click.

I You will then see a sidebar on the left with the relevant
‘Content’ options for the ‘Text Editor’ element. You can
change any text that appears in the text box. Additional
formatting options are available by clicking the ‘Toolbar
Toggle' icon circled in red above. You will notice common
word processor tools such as ‘Bold’, ‘ltalic’, ‘Text Colour’ and
bullet point options.

nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in repi

g ¥ cupidatat non proident, sunt in culpa qui officia deserunt mollit anim
Change lorem ipsum dolor sit ® - P

amet, consectetur adipiscing

elit. Ut elit tellus, luctus nec

Click here

ullamcorper mattis, pulvinar
dapibus leo. Lorem ipsum

dolor sit amet, consectetur

adipiscing elit, sed do eiusmod

tempor incididunt ut labore et
P

Drop Cap

PREVIEW YOUR CHANGES

If you want to preview your changes before putting them
live, you can do so by clicking on the ‘Preview Changes'
icon at the bottom of the edit sidebar. This will launch a
new browser tab and show your changes on the front end
of the website, under a hidden URL that only you can see.
(You may have to turn off popup blocking for this to work.)
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T
Visual | Tet | B Paragraph v B I U . .
—— s e e x[] Your Website Introduction
aragrap! v . . = E & X

S Your Website Introduction
RN - — Ay B O & =
. - Ay E O « = = = g & 5 9 Change lorem ipsum dolor sit amet, consectetur adipiscing ¢
= =g & 8 9 Change lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut el o consectetur adipiscing elit, sed do eiusmod tempor incididunt
° consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labo| o nisi ut aliquip ex ea commodo consequat. Duis aute irure dol

§ cupidatat non proident, sunt in culpa qui officia deserunt mol
Change lorem ipsum dolor sit L2 & B

amet, consectetur adipiscing

elit. Ut elit tellus, luctus nec

Click here

ullamcorper mattis, pulvinar
dapibus leo. Lorem ipsum

dolor sit amet, consectetur

adipiscing elit, sed do eiusmod

tempor incididunt ut labore et
P

Drop Cap

Bl SAVING YOUR CHANGES

If you are happy with your changes, click the green
‘Update’ button. This will make the changes live for all
to see.

Tel: 01256 863050
Email: info@webdirections.co.uk



Edit Text Editor
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Content Style Advanced

v Text Editor

Visual Text | E

Paragraph v B I U
— = oo oo |

Your Website Introd

El VIEWING YOUR CHANGES ON LIVE SITE
To exit the editor, you can click on the burger menu icon
top left of the edit sidebar, then click ‘View Page’ link. This
will replace the current browser tab.

webdirections
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tab 1 - front end (public view) tab 2 - edit screen

X, 01256 863050 [] 07256 123456 A

templLate

If you have more editing to do, we recommend you have
two browser tabs open when editing your website. One for
the edit screen, and one for the front end of the website.
This way you can easily toggle between the two.

Edit Text Editor

4 o

Content Style Advanced

v Text Editor

O3 Add Media || @ Add Form

Visual = Text | €

LOG OUT

To log out from the Editor screen, click on the burger
menu icon top left of the edit sidebar.

consecietar aarpiscimn
About Elementor P J
nisi ut aliquip ex ea cor

MORE cupidatat non proident

Preferences

Click here
Finder

View Page
_—
&  EXIT TO DASHBOARD ' “

Click either ‘View page’ to view the front end of the site
and then hover over your name in the top right, then ‘Log
Out’ (seen in 13 below) or click ‘Exit to dashboard’, which
will take you to the basic page edit view.

YOUR_NAME

Preview U

Document

Edit My Profile
Log Out

From here, go to your name in the top right hand side
of the menu panel across the top of your screen and
click ‘Log Out'. You can log out from anywhere that you
see this name section in the top right toolbar.
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Howdy, YOUR_NAME

Qo mC

VIEW

Access all block and document tools
in a single place

Top toolbar ’

Spotlight mode
K

Fullscreen mode
. ONHF >
Work without distraction

If you do not see your name in the top right corner, you
can either click on the large ‘W’ icon on the top left of the
screen, which will then take you to the dashboard where
you can log out, or you can turn off ‘full screen mode’ by
clicking the three dots in the top right, and unticking the
‘full screen mode’ option. You should then see your name
appear in the top right (seen in 13).

Tel: 01256 863050
Email: info@webdirections.co.uk



INTERMEDIATE GUIDE:
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(Adding a new page, adding a new post, adding links, editing a menu, and editing contact details.)

LOGIN
(Following step 1 in the Quick Start guide above).

%) @ Templateastra & 2 B +nNew A @ @ rorms

@ Dashboard Pages

.‘!‘. Posts All (8) | Published (8) | Trash (1) | Cornerstone content (0)

0 Media [ Bulk Actions ‘ [Andates [ Al s£0 Scores | [ At Readability Scores|
@ Eons Title

(] Pages Blog — Posts Page

All Pages

Contact — Elementor

Homepage — Front Page, Elemantor
Edit  Quick Edit Trash Vie @ ew Draft | Edit with Elementor

Page 1— Elementor

Homepage — Front Page, Elementor

Homepage — Draft, Elementor

Page 1 — Elementor

ADD A NEW PAGE
We recommend duplicating a page you already have and
editing the content to suit your new page. This will make
things easier for you and keep things consistent. Go to
‘Pages’ on the left hand side of the dashboard, select a
page to duplicate and click ‘Clone’.

This will create a draft copy of the original page, in this
case the Homepage. Now click on the title of the new draft
which will take you to the basic page edit view.

Save Draft Preview

Docum)

Status
Visibil
publist]

pel

Move ¢

Yoast

R
I8 Edit with Elementor @ Rea)
& st

Click in the title area, and give it a new page title. (You do
not want to keep this same as the one you duplicated, as
this will confuse things).
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Permalink v

Remove featured image

You can also add a ‘Featured’ image which might be useful
if you want to feature a link to this page from a services list
or featured pages section on the homepage, eg...

Click ‘Set featured image’ and you will be given the option
to use images already in your ‘Media Library’, or you can
use the ‘Upload Files' tab to upload new image/s from
your computer.

Tel: 01256 863050
Email: info@webdirections.co.uk
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Status;

Visibili

Publisl

Pq

Move 1}

Yoast

@ Reg
@ SE

B Edit with Elementor

Impr

Permal

Now click the ‘Edit with Elementor’ button to begin
updating/editing the page content for your new page.

P consectetur adipiscing elit, se 0 elusmod tempor Incididul
nisi ut aliquip ex ea commodo consequat. Duis aute irure dol

. . cupidatat non proident, sunt in culpa officia deserunt mof
Change lorem ipsum dolor sit 4e! L Ll * ¥

amet, consectetur adipiscing

elit. Ut elit tellus, luctus nec

ullameorper mattis, pulvinar
dapibus leo. Lorem ipsum

dolor sit amet, consectetur

adipiscing elit, sed do eiusmod

tempor incididunt ut labore et
P

Drop Cap

All the content will have been copied from the page you
duplicated. Edit the individual element sections as desired
following step 4 to 8 above and click ‘Publish’ when you
are ready to put live. If you have already published the
page, then the button might say ‘Update’ instead.

Delete Section

W page 2

nge lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit tellus, luctus nec ullamcorper mattis, pulv|
ectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad mini
t aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dold

Hatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

.

EA You can delete whole sections by clicking the ‘x’ on each
section, or right click on the section and click ‘Delete’.

lit tellus, luctus nec ullamcerper mattis, pulvinar dapibus leo. Lorem ipsum doler =# amot B :
re et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitatic © Et Text Editer
rehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excep ~ Duplicate
id est laborum. _—
Paste Style
Reset Style
Navigator

@ Delete B

-

To delete a column or individual element, hover over it so
you see its outline and icon, right click on the icon, and
then click ‘Delete’.

- - 4™

vinar dapibus le

Your Website Introduction

Change lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit tellus, lucts ~ Peste
consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore r  PasteStyle Aim veniam, quis
nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderitin  Resettyle lore eu fugiat nul

cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laboru
Save as Template

Navigator
Click here
Delete
UAE Copy

UAE Paste

B EaNeE /A

A You can also duplicate a section, column, or an individual
element by right clicking on it, and selecting ‘Duplicate’.

Website Design * CMS & E-Commerce sites * Email Marketing
SEO & Social Media Marketing « Web Hosting & Domain Registration

[aliquip ex e commodo consequat. Duis aute Irure o

in reprehenderit in voluptate velt esse cilum dolore eu fugiat nulla pariatur. Excepteur sint occoecat

in culpa qui officia deserunt mollt anim id est laborum.

Click and drag

*’L?
I B

A You can click and drag any section, column or individual
element to re-order as desired. Mouseover the part you
want to move, click the icon that appears in the corner,
and then drag it into its’ new position.

Tel: 01256 863050
Email: info@webdirections.co.uk
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V) ) o Ut elit tellus, luctus nec ullamcorper mattis, pulvinar dapibus leo.
Content style
+ Gallery
Layout Grid -

4Images Selected o B
TAL < 7
N o R

» Grid / Masonry / Justified

» Additional Options

EDIT AN IMAGE GALLERY

To edit an image gallery, click on the pencil in the top right
corner of an exsiting gallery element.

EA |n the sidebar that appears on the left, click the
thumbnails.

Actions. Add to gallery x

Upload files  Media Librat

Filter media

« Cancel gallery

ATTACHMENT DETAILS

b " o [Ancaes %
s = tempLate i
Add to gallery —
!

EA [nthe popup screen that appears, click the ‘Add to gallery’
link on the left, and select your new images, either from
the current ‘Media library’ tab, or the ‘Upload files’ tab.

Once you have selected your new images, click the ‘Add
to gallery’ button in bottom right.

Aetions Edit gallery x

« Cancel gallery

Edit gallery

Add to gallery

(&=

You can then click and drag the images to re-order, or click
the ‘X’ to delete any. Once done, click the ‘Insert gallery’
button. When the popup closes, you will need to click the
green ‘Update’ button before your new gallery will be live.

% 01256863050 [ 07256 123456 4 info@webdirections.co.uk

tempLlate Homepage

Welcome

IE3 EDIT HEADER BANNER

To edit image/s that appear in the header banner, click on
the large image section at the top of the page, (or right
click and select ‘Edit section’.
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Edit Section

-

~ Background

. 01256 863050 [ 07256 123456 4 info@webdirections.co.uk

templLate

A |n the sidebar that appears on the left, click into the ‘Style’
tab. If it is a single image banner, then you can click on the
image to change it. If it is a gallery banner, then click on
the thumbnials and then select new images in the popup
that appears, similar to steps 26 and 27 above.

Tel: 01256 863050
Email: info@webdirections.co.uk



~ Text Editor

Visual | Text

"

velit esse cillum dolore eu

fugiat nulla pariatur.
Excepteur sint occaecat N 2
cupidatat non proident, sunt ew p ag €

in culpa qui officia deserunt -
mollit anim id est laborum. Change lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit tellus, luctus
consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore m

Click here nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in v

webdirections §’.
www.webdirections.co.uk § »

AUTE TFUTE GOTOT 111
reprehenderit in voluptate
velit esse cillum dolore eu
fugiat nulla pariatur.

Excepteur sint occaecat

cupidatat non

Pa qui officia deserunt

aste URL or type to search

il ut aliquip ex ea commodo consequat. Duis aute irure dolol
i lcupidatat non proident, sunt in culpa qui officia deserunt molli

PrA H

Drop Cap : Click here

i Click here

Need Help (2)

EJ TEXT LINKS

Highlight the text you want to make a link, then click the
‘insert/edit’ link icon.

You can paste or search for a link in this field, or click on
the ‘cog’ icon for more options. The ‘Open link in new tab’ tick
box is recommended if you are linking to an external website,
as this will keep your website tab open and easy to return to.

Content Style Advanced
~ Text Editor

Vvisual  Text | &
Paragraph v|B I U
SR
AULE LrUre ao1or

reprehenderit in voluptate

velit esse cillum dolore eu

fugiat nulla pariatur.

& ADD LINK TO DOWNLOAD A PDF

Click on the ‘Add Media’ button and upload your PDF
document from your computer.

Add Media x
Upload Files  Media Library

ATTACHMENT DETAILS

==

SUR" “Rus MOUNTAIN
e TRAVELS

Copy e | httpyjnempiste vtsampie

Rebuild Thumbnals

URE - Custom Link

EA You can change the ‘Title' of the uploaded file to a call
to action like ‘click here..! then click the ‘insert into page’
button.

033 saavieds | @ Add Form

Visual  Tex

Add Media x

Upload Files  Media Library

Fitter Medis Search

E E & x @
aute wrure uoIor 1

reprehenderit in voluptate

velit esse cillum dolore eu

fugiat nulla pariatur.

Exeepteur sint occaecat
eupidatat non proiden}, sunt

in culpa qui officia deserunt

mollit ani est laborum,

Change lorem ipsum dolor sit amet, consectetur adipiscing eit, Ut elit tellus. luctus nec ullame;
consectetur adipiscing elt, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua
nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate veli

cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Drop Cap Click here to download this file

Wi rmediatter 4| | Alldates

——14

SR T HOUNTAIN
3 Ul
TravelCompany TRAVELS

copyunk | hitp:/nemplate vdsJnple

Reqon
Alax Thumbnail Rebuikd

Rebuild Thumbnails

UAE - Custom Link

AE - Categories (Ex: Catt, Cat2]

A Your PDF will then be added as a text link to your page,
with the call to action text you added into the Title'".
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EA Alternatively, you can copy the PDF link into the ‘insert/
edit link’ option, mentioned in steps 22 to 23 above. This
copied link can also be pasted into a link field in a number
of the other elements, not just the Text Editor.

Tel: 01256 863050
Email: info@webdirections.co.uk
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Elementor

%= Templates

Themes

¢ Plugins Customize

Vs Widgets

~ Tools
Starter Templates

All-in-One WP

Web Directions

‘ooter Menu (Footer e —
select a menu 6 edif e Select | or create a new menu. Don't forget to save your changes!
o]

Add menu items Menu structure

Pages = Menu Name | Main Menu

Most Recent | View All  Search Drag the items into the order you prefer. Click the arrow on the right of the item to reveal addition:

New Title — Elementor

Homepage Front Page, Elementor v
Contact — Elementor
Page 4 — Elementor

Page Custom Link v
Page 3 — Elementor
Page 2 — Elementor
e Contact sub item Elementor ¥
Privacy Policy — Elementor

Page & sub item Elementor ¥

[EJ EDITING A MENU (ADDING A NEW PAGE TO A MENU)

If currently in the Elementor edit screen, click on the burger
menu icon top left of the edit sidebar, then click ‘Exit to
dashboard'. From there, Go to ‘Appearance > Menus'.

Select which menu you want to edit from the drop down, then
click select.

Pages = Menu Name | Main Menu

MostRacent  View All  Search Drag the items into the order you prefer. Click the arrow on the right of the item ta r

New Title — flementor

Homepage Front Page, Elementor ¥
lementor

Page 4 — Elementor

Page 3 — Elementor

Page 2 — Elementor

Page Custom Link v

Contact sub item Elementor v

Page 1 — Elementor

Privacy Policy — Elementor

Select All Add to Menu

Page 4 sub item Elementor ¥

Blog Posts Page ¥
Posts ”

Contact Elementor v
Custom Links iy,
Ci i x

B Tick the page (or post) you want to add to the menu, then
click the ‘Add to Menu'’ button. It will automatically go to the
bottom of the Menu Structure list, but you can click and drag
it into a different position if you wish.

CBATECT SUB Ttem Eementer ¥

br

lementor

Add to Menu

Page 4 sub item Elementor ¥

Blog Posts Page ¥

Contact Elementor &

Navigation Label

| contact

Web Directions Menu Settings

Move Up one Under Blog To the top.

Original: Contact

Remove | Cancel

A You can change the ‘Navigation Label’ by clicking the
downwards arrow on the right hand side of each page.
This may be useful if your page has a very long name that
needs to be shortened in order to better fit the navigation tab.

@ Dashboard Dashboard

Home

Welcome to your website!

Updates (1

Hello and welcome to your website dashboard. If you have a qu
e, please take a look at our useful support

k here

! wehdirectic

07 Media Add New
e Forms

Categories

Tags

M Pages

® Comments

] VAl B ot vith Eiementor - H ¥ i
Document  Biock x
Status & visibilty ~

Yosst SEO ~

u e ©

Tage -
Featuredimage -
Excerpt -~

KA ADD A NEW POST

Go to ‘Posts’ on the left hand side of the dashboard, and
select ‘Add New'. Or if already on the posts screen, you
can click the ‘Add New' button at the top.

Website Design * CMS & E-Commerce sites * Email Marketing
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Add your post title, text content, and featured image.
You can also assign the post to a specific category, such
as ‘News' if applicable. Once finished, click the blue
‘Publish’ button.

Tel: 01256 863050
Email: info@webdirections.co.uk
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Document  Block

= B Edit with Elementor

Status & visibility

t

Yoast €0
Li i o

Permalink
his post

Categories

Uncategorized

Add New Category.
Tags

Featured image

)

1

A

& DRAFTING A POST

If you don't want to publish your post straight away, you
can ‘Save Draft’ and come back to it later.

webdirections
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Publish X

Are you ready to publish?

=

Double-check your settings before
publishing.

Visibility: Publiy

Publish: Immediately

likJuly vH 2020 |

(o0 J:(z2 ] [wa [ow]

Mon Tue Wed Thu Fri Sat Sun

& SCHEDULE A TIME TO PUBLISH A POST

If you don't want to publish your post immediately, you
can set a date and time for it to publish. Click on the blue
‘Publish’ button, then click the drop down arrow next to
the ‘Publish Immediately’ option. Select your preferred
date and time, then click the blue ‘Publish’ button again.

. 01256 862050 [ 07256 123456 A info@webdirectionscouk 00 o@ o
tempLate fomepoge  Page ¥  Blog  Contact
New post 4
Uncotegorized/ By ADMIN_WEBDIR
‘Some text about this post Recent Posts
New post
Test Post 4 Archives
Uncategorized / By ADMIN_WEBDIR
2020

Switch to draft Update E [0l
Document Block X
Status & visibility ~
Visibility Public
Publish March 31, 2020 1:33 pm
eiusmod tempor incididunt ut labore et dolore magna
P 9 March v [ 2020 } ard v
mco laboris nisi ut aliquip ex ea commodo consequat. Du
lore eu fugiat nulla pariatur. Excepteur sint occaecat L ots L 23 ) AM BN
anim id est laborum.
& March 2020

B If you have a ‘Blog’ or ‘News' section on your website, then
published posts will automatically be added there, with
the newest appearing at the top. (Please note, not all of
our websites will have this section enabled).

K& If you want to, you can also change the published date
on an already published post, which may be useful if you
post a lot of posts on the same day and want to change
the date on a few to spread them out a bit.

B Elementor

& Templates

Themes
Plugins Customize
Widgets
, Users 9

Menus
Tools
Starter Templates

All-in-One WP
Migration

Settings

Adobe Fonts

Custom Layouts

All (6) | Published (6) | Cornerstone content (0)

[ Bulk Actions v H Apply ] [ All dates W l I All SEO Scores v l [ All Readability Score

Title Action

Header Social Strip — Elementor astra_header_before

Standard Footer — Elementor
Edit | Quick Edit | Trash | View | Clone | New Draft ( Edit with Elementor

Header Basic — Elementor header

astra_footer_before

E3A EDITING THE GLOBAL FOOTER CONTENT

You will likely have a generic section at the bottom of all

your pages containing contact details and other generic
information. To edit this content, go to ‘Appearance > Custom
Layouts'.
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Select the ‘Standard Footer’ and click the ‘Edit with
Elementor’ link.
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B3 similar to editing page content, the footer has a section,
columns, and individual elements. Simply click on the
edit icon for the element you wish to edit and change the
‘Content’ accordingly. In this case | have chosen to edit the
address. Once finished, click the green ‘Update button'.

m Note, if editing the phone number or email address, you
can simply delete the old details and type the new details
as plain text. However, if you wish to make/keep these
details click-able links, then you need to make sure that
you also edit the text link to match the new details.
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A EDITING THE GLOBAL HEADER CONTENT

You may also have a generic section at the top of all

your pages containing contact details and other generic
information. Back in ‘Appearance > Custom Layouts’, find the
‘Header Social Strip’ and click the ‘Edit with Elementor’ link.

As before, you will see it has a section, columns, and
individual elements you can edit. Again, if you wish to
make/keep these details click-able links, then you need
to make sure that you also edit the text link to match the
new details.

There is a lot of flexibility here, and some may find this a bit daunting. For those who are unsure, we recommend using your login admin
access to only edit content that is already in place such as text, image galleries and in some cases blog posts. If you wish to add brand new
sections, we recommend you contact us and request we implement these changes/additions for you.

IMPORTANT: If something is broken, let us know and we will do our best to sort it for you. If you make a change that results in breaking the
website, this will be your responsibility and subject to a charge per hour (+VAT) for the time it takes us to fix it for you.
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